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Description:
CareAlign Vault Administration Training for 3.2.8   


Objectives:
1. Account Administration  - Vault Specific
2. Lab Configuration
3. User Reports		
4. Miscellaneous

What we will cover

Introduction to Vault Administration
· Overview 

Account Administration
· View Users
· Reset User Passwords
· Update Vault tables

Lab Configuration
· Locate and Edit uncategorized results

Reports
· Users
· Clinical Data

Miscellaneous 
View other user’s lists – Additional & Inpatient
Trusted Networks













	
	

	
Account Administration

	

	
Tools  >  Administration  >  Account Administration
· Account Administration  - Pertains to the vault(s) where the user is a vault administrator 
· View Users
· Reset User Passwords for User Status:
· (cannot reset passwords for System Admins)
· Inactive
· Locked
· Create/Edit/Delete: 
· Facilities
· Providers
· Services
· Units

	

	
Lab Configuration

	

	
Tools  >  Administration  >  Lab Configuration 
· Search for uncategorized results
· Edit uncategorized results

	

	
Reports

	

	
Tools  >  Administration > Reports  – Administrator’s current  Vault
· Access to Reports: 
User
· Inactive Users
· Failed Logins
· User Access
· User Change History
Clinical Data
· Patient Merge
· [bookmark: _GoBack]Opted out patients for non GOO clients

	

	

Trusted Networks

	

	
Tools  >  Administration  >  Trusted Networks
· Maintain Trusted networks -  Pertains to the vault(s) where the user is a vault administrator 

	

	
Miscellaneous

	

	· Patient Lists 
· View Another User's Additional Patient Lists
· View Another User's Inpatient Lists
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